SAMPLE COVER LETTER TO CONSULATE

Date

Brazilian Consulate

(address)

To Whom It May Concern:

Enclosed is my transcript and a letter from my high school for my semester (or year) of study in an American high school.

It is my understanding that in order for me to receive academic credit for my studies in the U.S., it is necessary for you to legalize my transcript.  Please do so and return the legalized documents to (Your home address in Brazil)
Thank you in advance for your cooperation and prompt attention to this matter.  If you have any questions, please call the AYUSA San Francisco office’s toll free number: 800/434-1212.

Sincerely,

SIGNATURE

(Your name)

(Your host family’s address)

Encl:
Money Order for $5.00

